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1. Cover Letter

Please refer to the attached for additional information.







2. Sublease Agreement

Please upload a fully executed Lease Agreement (sample enclosed).





































3. Sublease Application

Please complete the Lease Application (enclosed).













4. Sprinkler Disclosure

Please complete Sprinkler Disclosure (enclosed).





5. Disclosure of Smoking Policy

Please complete Smoking Policy (enclosed).







6. Window Guard Notice

Please complete Window Guard Rider (enclosed).





7. Bedbug Disclosure

Please complete Bedbug Disclosure (enclosed).





8. Indoor Allergen Hazard Disclosure

Please complete Indoor Allergen Hazard Disclosure  (enclosed).





9. Consent Form

Please complete Consent Form (enclosed).





10. Employer Reference Letter

Please upload a Letter from the prospective purchaser's Employer verifying
annual salary, position held & length of employment. If self-employed please

provide a letter from your accountant detailing the same.



11. Pay Stubs

Please upload four 4 recent and consecutive Pay Stubs.



12. Landlord/Managing Agent Reference Letter

Please upload Landlord/Managing Agent Reference Letter.



13. Tax Returns + W-2's

Please Upload past two (2) years' signed Federal Income Tax Returns (Form
1040) including W-2s and all schedules.



14. Financial Statement

Please complete Financial Statement showing all personal assets and
liabilities with documentation (brokerage statements, bank statements, etc.)

supporting all assets listed (enclosed).









15. Personal Reference Letters

Please upload two (2) signed Personal Letters of Reference for each
applicant.



16. Professional Reference Letters

Please upload three (3) Professional Letters of Reference.



17. Applicants Release

Please complete the Applicant's Release form (enclosed).





18. Emergency Contact Information

Please complete the Emergency Contact Information form (enclosed).





19. Lender Approval Documents

Please complete the Lender Approval Documents (enclosed).









20. Acknowledgment of Building Policies

Please complete the Building Policies Acknowledgment (enclosed).





21. Lead Paint Disclosure

Please complete the Lead Paint form (enclosed). Please refer to the EPA
Pamphlet for additional information.













































22. Fire Safety Acknowledgement

Please complete the Fire Safety Acknowledgement (enclosed).





23. Homeowner's Insurance Policy

Please upload a copy of the Homeowner's Insurance, evidencing general
liability in excess of $1,000,000.



24. Subtenant's Renter's Insurance Policy

Please upload a copy of the Subtenant Renter's Insurance, evidencing
general liability in excess of $1,000,000.



25. Corporations Designation of Occupant

Please complete Corporation's Designation of Occupant, if applicable
(enclosed).





26. Current Shareholders Personal Information

Please complete Current Unit Owner's Personal Information (enclosed).





27. Rules and Regulations

Rules and Regulations enclosed for informational purposes.































































28. Pet Registration

Please complete Pet Registration (enclosed).





29. Residential Flood Disclosure

Please complete Residential Flood Disclosure (enclosed).





30. Good Cause Eviction Notice

Please complete Good Cause Eviction Notice (enclosed).
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